2408000602060012
EXAMINATION APRIL 2025
BACHELOR OF COMMERCE (NCF-NEP)
(SECOND SEMESTER)

SEC-1: SECRETARIAL PRACTICE

[Time: As Per Schedule] [Max. Marks: 25]

Instructions: Seat No:
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2. Sketch neat and labelled diagram wherever necessary.

3. Figures to the right indicate full marks of the question.

4. All questions are compulsory.

Student’s Signature

English Version [Max.Marks:25]
Q.1 Answer inbrief. (Any Five). 10

(1) Define Share.

(2) What is Minimum subscription?
(3) What is share warrant?

(4) What is share allotment?

(5) What is Quorum?

(6) Explain proxy.

(7) When extra ordinary general meeting is called?

Q.2 Short notes: (Any Three) 15
(1) Explain the importance of Minutes.

(2) What is share forfeiture? Explain.

(3) Explain ordinary and special resolution.
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(4) Explain the conditions related to appointment of proxy.

(5) Explain secretarial duties related to allotment of shares.
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Gujarati Version [Max. Marks: 25]
Q.1 gsui wdiod AL A d Uiv) . 10

(1) Qo] culuul ¥y,

(2) dg,dH M) Aeq gJ?

(3) A2 dlRe Aeq gj?

(4) 2R AUl Aeqd g

(5) AR LAL 29 g?

(6) UlcdLles1R quondl.

(7) WALLREL A ML YL AR Hldldd i 441d 87

Q.2 25 4iltl: (518 UL AQL). 15

(1) @ Leiltle] Hecd uHmdl

(2) QoY1 2| 8?7 yHdl,

(3) ALH L o [y s1d UHdl,

@ Ulddilasi?l «il [[AHgs Hie «fl a1dle uHemdl.
(5) 2R UL Ul o] 5Us{] A523] ]l 5% AHdl.
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